
THEATRE AND DANCE DEPARTMENT 

Building: W 

Contact Person:  SUSAN METZGER  

Phone:   (516) 572-7508 X25703 

 Email: susan.metzger@ncc.edu 

 

 

 

 

Job descriptions: 

General Office Work 

 Federal Work Study students will answer phones, run errands on campus, make copies and 

perform light computer tasks. 

 

Skills preferred: Responsible, detail oriented individual with a pleasant phone manner. 
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